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1.Basic Keys
2.Dashboards Keys
3.Gatway of Tally Keys
4.Calculator Keys

Basic Keys :- ¢alf &1 aff& Keys 3 Eoll & &Y S8 1A Xl & ,FHT UCellheled H 3Ucley gidl &
|

Shortcut
Keys o
Name Definition
KeyBoard a¥ “Alt + P” Key 98 &= & Tally # g fardr off
Alt+P Print

Documnet &1 ¢ ¢ ¥&d &l

Key Board 9T “Alt + E” Key 98 &%l & Tally # g fordr ot
Alt+E Export Document &I Excel,PDF,XML,HTML,JPEG widfe &7 Teadc a Hahd

gl




Shortcut
Keys _—
Name Definition

Keyboard wX “Alt + M" Key 98 aa & Tally & g& et off

Document &t
Alt+ M Mail

E-mail & Hhd &l

Keyboard wX “Alt + G” Key 98 &%l & Tally # 7 #HTST &l dcol Tehdl
Alt+G Language 5

Keyboard wX “Alt + K" Key 98 &% & Tally # &7 Keyboard s smsr
Alt +K Keyboard )

& gl Hehdl &

Keyboard =X “Alt + H” Key 9 &%t & Tally # &# fordr off g T
Alt+H Help )

Local @ Online Help & T&d §

Dashboard Keys :- &ol 3i9eT & &1 HET UsT W it A9 fAeld § 3eTehr Dashboard Key #1H
fear § |



Shortcut

Keys Name Definition
Select
E1 Company T g directory & 37T 37cldT HFdeir g & forT F1 Keys &r
3TN ST |
- Shut ] F9T & Directory # § F& 7$ Directory & Fusi @elt &
Company frw Alt + F1 Keys &7 398191 #3 |
F2 Date a1e (Current) Rereh 1 seeia & T F2 key &1 392l 3 |
Period # t& & faca a¥ & @ & ar gofa 3@ & S § S
F2 Period 3afer & S § 3a% O F @ S & 3@r o Far § IRs #§
gRadel e & o FEE W Alt + F2 Key 90 &
F3 Company T € Directory &I faee & & foeet Suell golal & T Hies W
F3 Key 98 &X|
Company S el §-5" SNFET H e 8 seger g 39 Altration s ar
F3 Info 3&T Directory & Rt &egell g & T 31X Passowrd &= gl
T Backup 3R Restore & forw Alt + F3 Key &7 3931eT Y|
£11 Features FYaT Features ¢ el & ToIT 39 F11 el dr &1 JI9T fohar
ST 8
£12 Configure HUAT T PIHINAA HT el o foIT F12 Herered FHr 1 g7 frar

ST & |




Gateway of Tally Keys :-Dashboard WX &g di% Gateway of Tally & &1 & S 3ifcerd fe@d &
3! Gateway of Tally Keys =iTeT fear g1

Shorteut Definition
Keys Name
Gateway of Tally & #em Account Info W et & faw Hiars
A Account Info
‘A’ Key 98 #X
Gatway of Tally & &rem Inventory Info X 3et & o Frals
I Inventory Info
W T Key 9 ¥
_ Gateway of Tally & ¥em Quick Setup W Ie & fov FElE
K QuicK Setup
W K Key 98 &
v Accounting Gateway of Tally & &@r Accounting Voucher 93 e &
Voucher faw $EE W 'V Key 980 &Y
. InvenTory Gateway of Tally & &@er Inventory Voucher @ 3 & o
Voucher S W T Key 98 &L
Gateway of Tally & &@ar Import of Data W 3 & faw
@] ImpOrt of Data
FEE W ‘'O’ Key 90 &%
Gateway of Tally & ¥ Banking @ ot & fow Hag @@
N BaNking
‘N’ Key 99 &Y
Gateway of Tally & #rer Balance Sheet X a1t & faw
B Balance Sheet
FEE W ‘B’ Key 98 &%




Shortcut
Keys

Name

Definition

Account Info

Gatway of Tally & &eIr Account Info @ JTY & farw
FEE 9 A Key 9T HL

Inventory Info

Gatway of Tally & &rem Inventory Info W I & faw
FEE 9 T Key 9 &

Gatway of Tally & HreIT QuicK Setup W ST & foiw

uicK Setu
? P HEE W K Key 9T &
Accounting Gatway of Tally & H1eIT Accounting Voucher @ STet &
Voucher foT FEE W 'V Key 989 &L
InvenTory Gateway of Tally & &rem InvenTory Voucher WX SITel &
Voucher foT s W T Key 989 X
Gateway of Tally & & ImpOrt of Data @ T &
ImpOrt of Data
foT FEE 9 ‘O Key 97 &
, Gateway of Tally & &@er BaNking W 3=l & forw $ierg
BaNking

9T ‘N’ Key 90 &Y

Balance Sheet

Gateway of Tally & #1em Balance Sheet W ST & foIw
$IEs W ‘B’ Key 9T &

Profit & Loss A/c

Gateway of Tally & #1em Profit & Loss A/c I ST &
forT FEE W P Key 980 &




Shortcut -
Definition
Keys Name
R R CIn Gatway of Tally & &eIr Account Info @X JTeY & farw
ccount Info
HEE WA Key 90 X
. Ctock S Gateway of Tally & #erm Stock Summary™ Sel & fow
ock Summar
/ HES W 'S Key 98 &
? Ratio Analvsi Gateway of Tally & #em Ratio Analysis W e & forw
atio Analysis
y HIES W R Key 9 &
5 Sico) Gateway of Tally & &4 Display W I & foIw HeEis
ispla
by 9T ‘D’ Key 98 &
N Multi Account Gateway of Tally & &rem Multi Account Printing WX STTel
Printing & foT e W ‘M Key 989
o Quit Tally & SgX 7T & folw FEE X Q Key 9 &¥eh
ui
Enter 98 &

Calculator :- &t & QWSWET & fou

Shortcut .
Definition
Keys Name
Ctrl +N Calculator | el # elheleX I activate T & ToIT Ctrl + N key 98 &
Ctrl +M Calculator || Zofl 7 SeldelecX HT Deactivate FaA & AT Ctrl + M key I X




